
August 13, 2004 
 
 
Vendor Contact 
Name of Vendor 
Vendor's Address 
Vendor's City, State, Zip 
 
 
Dear Vendor Contact: 
 
This letter is written to state that many of the food items in the vending machines you are 
stocking do not comply with the approved list of vending foods and beverages that was 
sent to you on January 28, 2004.  In the January letter, it was stated that changes needed 
to be made immediately.  However, the vending assortments in your machines remain out 
of compliance. 
 
Since May of 2003, I have met with you and one of your staff members several times.  
Lists of approved food and beverage items have been provided to you on each occasion. 
 
Administration is aware that the foods do not meet the requirements, thus I am authorized 
to state that you have no more than one week to comply.  If the dietary contents of your 
vending selections are still in


